Post : Assistant to the ‘Rare Diseases Task Force’ and editor of its newsletter, OrphaNews Europe

Description of main responsibilities:

Coordination of the EC’s Rare Diseases Task Force (DG Public Health)

Attendance at meetings in Luxembourg (2/3 per year) and writing up of meeting and activity reports in English

Production and editing of the monthly English-language newsletter

Maintenance of  the Task Force website (content management)

Setting:

The post is based in an Inserm unit comprising 25 members including an experienced computer support team. The position requires close collaboration with other members of the team in charge of the Orphanet database. 

Training and experience :

This post is reserved for an English mother tongue professional: a biologist, doctor or pharmacist with experience of writing and with a good knowledge of and interest in new information technologies. Experience with standard administrative software and internet search tools essential.

Contract :

CDD 3 years (renewable)

Salary :

Salary based on the grid of the French civil service (fonction publique)

Working hours :

38.30 hours per week and 47 days holiday and RTT. Flexible working hours

Employer :

INSERM
101, Rue de Tolbiac

75654 PARIS Cedex 13

Place of work :

INSERM SC 11

Hôpital Broussais

96 Rue Didot

75014 PARIS

Contact :

Dr Ségolène Aymé

Tél : 01 56 53 81 37 Fax : 01 56 53 81 38

ayme@orpha.net
